
Business Plan Template:
On the following pages you will find a template for the opening pages and contents of your BP Thesis document.
It is a mandatory requirement that every Business Plan is submitted with these initial pages and contents exactly as laid out below.

PLEASE REMEMBER TO DELETE THIS INSTRUCTION PAGE AND FILL IN AS REQUIRED THE PARTS MARKED IN GREY!!!!!!!
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DECLARATION STATEMENT


A Business Plan entitled:
“xxxxxxxxx BP TITLE xxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxx”

By Student Full Name
We hereby certify that this Business Plan submitted by Student Full Name conforms to acceptable standards, and as such is fully adequate in scope and quality. It is therefore approved as the fulfillment of the Thesis submission requirements for the degree of Bachelor Program Title
Approved:

Thesis Coordinatorr: ______	 Date: 	





CERTIFICATION STATEMENT

I hereby certify that this paper constitutes my own product, that where the language of others is set forth, quotation marks so indicate, and that appropriate credit is given where I have used the language, ideas, expressions or writings
of another.


Student Signature: 	
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EXECUTIVE SUMMARY
XXXXX Business Plan TITLE XXXXX XXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXX
by
A. N. Other

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.


The Executive Summary must be less than 350 words and should not exceed one full page.
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Brief introduction to your business idea, explaining what the reader will find. Provide some initial background to the idea and a brief outline of the methods used to test viability. Link to Section 2.
SECTION 2 - COMPANY DESCRIPTION:
This section of your Business Plan provides a detailed review of the different elements of your business. This is akin to an extended elevator pitch and can help readers and potential investors quickly understand the goal of your business and its unique proposition. Link to Section 3.
SECTION 3 - MARKET ANALYSIS:
The Market Analysis section of your business plan should illustrate your industry and market knowledge as well as any of your research findings and conclusions. This section is usually presented after the Company Description. Link to Section 4.
SECTION 4: ORGANIZATION & MANAGEMENT:
This section should include: your company's organizational structure, details about the ownership of your company, profiles of your management team, and the qualifications of your board of directors. Who does what in your business? What is their background and why are you bringing them into the business as board members or employees? What are they responsible for? These may seem like unnecessary questions to answer in a one- or two-person organization, but the people reading your business plan want to know who's in charge, so tell them. Link to Section 5.

SECTION 5 - SERVICE OR PRODUCT LINE:
Once you’ve completed the Organizational and Management section of your plan, the next part of your business plan is where you describe your service or product, emphasizing the benefits to potential and current customers. Focus on why your particular product will fill a need for your target customers. Link to Section 6.

SECTION 6 - MARKETING & SALES:
Once you’ve completed the Service or Product Line section of your plan, the next
SECTION 1 - INTRODUCTION:
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part of your business plan should focus on your marketing and sales management strategy for your business. Link to Section 7.

SECTION 7 - FUNDING REQUEST:
If you are seeking funding for your business venture, use this section to outline your requirements. Link to Section 8.

SECTION 8 - FINANCIAL PROJECTIONS:
You should develop the Financial Projections section after you've analyzed the market and set clear objectives. That's when you can allocate resources efficiently. The list of the critical financial statements to include in your business plan are - Historical Financial Data, Prospective Financial Data, such as Balance Sheet, Current Assets and Liabilities Statement, Income Statement, Cash Flow Statement.

SECTION 10 - REFERENCE LIST/BIBLIOGRAPHY:
All references must be in precise APA style. Please refer to SBS Referencing Guidelines. All references should be alphabetized. Only references actually used in the paper should appear on the reference list.
A Reference List always comes before any Appendices

APPENDICES:
Appendices are items (large charts and/or support data and detailed financial projections) that do not belong in the main body of the document, but should be included for reference by the reader. Each new appendix should start on a separate page and be clearly and sequentially numbered.
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